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Komeke 3THKH M cJIy’KeGHOro noBe/ieHHsi pa0OTHHKOB
MyHHLIHNA/JbHOe  GIOIKETHOe  JOUIKOJbHOe  00pa3oBaTe/ibHOE
yupesxxaenue ropoaa Hosocuoupeka «/lercknii can Ne 11 «CrHernpéx»

1. Hacrosiuii KOIEKC STUKH M CIIy)KeOHOro IOBEeJEeHHs pPabOTHHUKOB
MYHHULUNAIBHOTO GIOKETHOTO JOIIKOIBHOrO 00pa30BaTeIbHOr0O  yUpeXIeHUs
ropona HoBocu6upcka «Jletckuit cag Ne 11 «Crerupéx» (nanee — YdpexaeHue)
pa3paboTaH B COOTBETCTBHH ¢ monoxeHusmu Koucrturyunn Poccuiickoi
®eneparmu, Tpynosoro konekca Poccuiickoit ®enepanuu, o 25 nexadbpst 2008 r.
Ne 273-®3 «O NpOTUBOAEHCTBUH KOPPYILMK», ¥ OCHOBAaH Ha OOIIENpPHU3HAHHBIX
HPABCTBEHHBIX MPUHIMIIAX U HOPMAX POCCHMCKOro 00OIIecTBa U rocy1apCcTBa.

2. Hacrosmmii KOJEKC 3THUKM M CIyXKeOHOro IOBENeHUS DPabOOTHUKOB
Vupexnenuss (manee — Komekc) mnpexacraBmsier cobod  cBon  oOLIMX
Mpo(EeCCHOHAIBHBIX MPUHIMIIOB W MpaBWJI IOBEAEHHUS, KOTOPBIMH HAIJICXKUT
PYKOBOJICTBOBAThCSl BCEM PabOTHHKAM YUpeXIEeHHs HE3aBHCUMO OT 3aHUMaeMOU
JOJKHOCTH.

3. Jluno, nocrymnaroiee Ha paboTy B YupexaeHue, 0053aH0 03HAKOMUTHCS
¢ mojoxeHussMH Hacrosiiero Konekca M pyKOBOACTBOBaTbCA HMMHU B Ipoliecce
TPY/IOBOH J€ATENBHOCTH, PaOOTHUKH YUpexXaAeHus: 00s3aHbl IPUHUMATEL MEPBI 15
coOnroneHus nojiockeHui Hacrosimero Koaekcea.

4. Llensro Konekca siBiisieTcsi 0000111eHHE 3STUUECKUX HOPM U YCTaHOBJICHHE
MpaBUJI CIIy)KEOHOrO IOBENEHUS pPAOOTHUKOB YUpEXICHHs s IOCTOMHOTrO
BBINIOJTHEHUS. UMK CBOEH NMPpo(deCCHOHATBHOM eI TeIbHOCTH, a TaKXke obecreueHne
eIMHBIX HOPM IIOBe/IeHUsI paOOTHUKOB Y UpeXIACHHUS.

5. Konexc mpu3BaH MOBBICUTH 3()()EKTHBHOCTD BBIIIOIHEHHs pabOTHUKaAMU
Y4pexxaeHusi CBOUX JI0JHDKHOCTHBIX 00A3aHHOCTEM.

6. Komexkc cnyxuT GyHIaMeHTOM I (GOpMHpOBaHUS paboumx
B3aMMOOTHOLIEHUW B YUpeXJeHWM, OCHOBAHHBIX Ha HOpMax MOpalH,
HPaBCTBEHHOCTH, a TaK)Ke Ha OCYIIECTBIEHHH CaMOKOHTPOJS pabOTHUKaMU
Yupexaenus.

7. 3HaHue U cobnoeHre paboTHrKaMu YupexaeHus nonoxenui Konekca
SIBIISIETCS] OJTHAM U3 KPUTEPUEB OLIEHKU COOJIIOICHUS] UMHU JUCLIUIUIMHEI TPy a.

8. JlesaTenbHOCTh YupexaeHus U ero pabOTHUKOB OCHOBBIBAaeTCS Ha
CJIEYIOIIMX MPUHIUIIAX NPO(eCCUOHATBHONU ITHKHU:

3aKOHHOCTb;



npo¢eCcCUOHAN3M;

HE3aBUCHMOCTb;

00pOCOBECTHOCTb;

KOH(HICHIINATBLHOCTD;

MH(OPMAIMOHHAS OTKPBITOCTh YUPEKICHUS;

3¢ ()EKTUBHBII BHYTPEHHUN KOHTPOJIb;

CIIPaBEIJINBOCTb;

OTBETCTBEHHOCTH;

00BEKTUBHOCTD;

JI0BEpUe, yBaXKEHUE U I0OpOXKENaTeNbHOCTh K KOJJIeraM o padore.

9. PaGoTHuku YupexxaeHust IpU3BaHbI:

1) 1oO6pocoBECTHO U HA BBICOKOM NMPOGECCHOHAITBHOM YPOBHE UCIOJHATH
CBOU JIOJKHOCTHBIE OO0SI3aHHOCTH, COOJII0/1asi BCe TpeOOBaHMs 3aKOHOJIATENIbCTBA
Poccuiickoit deneparuu, 3akoHomarenbcTBa Hipkeropoackol o0iacTv B HEIIX
oOecrieueHust 3PexkTUBHON pabOThI YUpexAeHHUS U peain3alii BO3JI0KEHHbBIX Ha
HEro 3ajady;

2) m0pu TPUHITHM  PEUICHUS  yYUTHIBATH TOJBKO  OOBEKTUBHBIE
00CTOATENbCTRA, TOATBEPKACHHBIE JOKYMEHTAMU;

3) OCYIIECTBIATh CBOK JEATENIBHOCT B Mpeleraax MOJIHOMOYHUN
YupexaeHus: U JOKHOCTHBIX 00s3aHHOCTEH;

4) He OKa3bIBaTh MPEANOUYTCHHUS KAKUM-THOO0 MpodheCcCHOHATBHBIM WU
COLIMAJIBHBIM TpYIaM M OpraHu3alusM, OBbITb HE3aBUCUMBIMU OT BIIMSHHS
OTHENBHBIX TpaXKJaH, NPOPECCUOHATBHBIX WM COLUUAIBHBIX TPYII U
OpraHu3aIuu;

5) uckiroyaTh NEUCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-JIHMOO JTUYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) MW HWHBIX HMHTEPECOB, MPEMSATCTBYIOMUX
J00POCOBECTHOMY MCTIOJIHEHHUIO UMH JIOJKHOCTHBIX 00S3aHHOCTEH;

6) cobJyirogaTh HOPMbI CIY>KEOHOHM, POo(ecCHOHANBHON TUKUA U MpaBUIIa
JI€TI0OBOT0O TTIOBEICHHUS;

7) OBITh KOPPEKTHBIM, BHUMATEIIbHBIM, 100POKETATEILHBIM U BEXJIUBBIM C
rpakKJaHaMU, a TAK)K€ B CBOMX OTHOIIEHUSAX C BBIMICCTOSIIUMHA PYKOBOJIUTEISIMH,
KOJUIETaMU ¥ MOJYMHEHHBIMH;

8) MPOSBIATH TEPIUMOCTh U YBAKEHHE K OOBIUASM W TPAIUILIASAM HAPOJOB
Poccum u npyrux rocymapcTB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOCHHOCTH
pPa3JIMUHBIX JTHUYECKHUX, COLMAIBHBIX TPyNI U KoH(eccHuil, crnocoOCTBOBATh
MEKHAITMOHAIBHOMY M MEKKOH(PECCUOHAILHOMY COTJIACHIO;

9) BO3AECP)KUBATHCS OT MOBEJCHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE
B TOOPOCOBECTHOM HCIIOTHEHUH JOJKHOCTHBIX OOS3aHHOCTEH, a TakKe M30erarh



KOH(JIUKTHBIX CHUTyallUid, CIOCOOHBIX HAHECTH Yyuiep0 HX pemyTauud WiIn
ABTOPUTETY Y UPEXKICHUS;

10) mnpuHMMaTh NPETYCMOTPEHHBIE 3aKOHOJATENLCTBOM Poccuiickoit
@Oenepan Mepbl MO HEIOMYIICHUIO BO3HUKHOBEHHSI KOH(DIMKTa UHTEPECOB U
yPETyJIMPOBAHUIO BOZHUKIIUX CIy4aeB KOH(MIMKTA HHTEPECOB;

11) He ucnonb30BaTh CIY:KEOHOE MONOKEHUE ISl OKAa3aHUs BIUSHUS Ha
JEATENBHOCTh T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS,
OpraHu3alui, JOUKHOCTHBIX  JIMIL, TOCYJAapCTBEHHbIX (MYHHUIHMIAJIbHBIX)
CIY’KalllUX U TPAXKJIaH MMPU PEUICHUU BOIIPOCOB JIUYHOTO XapaKTEPa;

12) Bo3aep:kUBATHCSl OT MYOJMYHBIX BBICKA3bIBAHUM, CYKICHUN M OLIEHOK
B OTHOILIEGHWH JIEATEIIbHOCTH TI'OCYJapCTBEHHBIX opraHoB Hukeropoackoi
o0nacTH, VYUpexIeHHs, HX PYKOBOIUTENIEH, €CIu 5TO HE BXOAUT B HX
JOJKHOCTHBIE 00S3aHHOCTH;

13) cobmonath yCTaHOBIEHHBIE B YUPEKIACHUW TMpaBUia ITyOJIHMYHBIX
BBICTYIIJICHUN U TIPEIOCTaBICHUS CIIY)eOHOM nHpOopMalnu;

14) yBaXXUTENbHO OTHOCUTHCS K JESATEIBLHOCTH MPEICTABUTENEH CPEICTB
MaccoBOM MH(popMaLuu 1Mo HHHOPMHUPOBAHUIO OOIIECTBA O paboTe YupexaeHus, a
TAaK)KE€ OKa3blBaThb COJICHCTBHE B IOJYYEHUU JOCTOBEpPHON uH(pOpMalu B
YCTAaHOBJIEHHOM TOPSIJIKE;

15) Bo3nmepkuBaThbCs B NYOJUYHBIX BBICTYIUIEHHUSX, B TOM YHCJIE B
CpeIcTBaX MaccoBOM HMH(OpMaIMH, 0T 0003HAUYEHHUS CTOMMOCTH B MHOCTPAaHHOM
BamioTe (YCIOBHBIX [IGHEXKHBIX €IUHUIAX) Ha Teppuropuu Poccuiickoi
®denepanuu TOBapoB, padOT, YCIYT UM UHBIX OOBEKTOB IPaXAAHCKUX IPaB, CyMM
CHENOK MeXny pe3uneHtamu Poccuiickoit ®denepainu, mokaszareneid OOKETOB
BCEX YpoBHeEH OromkeTHO# cuctembl Poccuiickoit denepanuu) 3a UCKIOYEHUEM
CllydaeB, KOrjJa 53TO HEOOXOAUMO [UIsi TOYHOW Tmepedayd CBeAeHU Jmbo
IPEAYCMOTPEHO 3aKOHOATENbCTBOM Poccuiickoit @enepanuu, MEXIyHAPOIHBIMU
J0TOBOpaMH, 00bIYasMHU JETOBOTO 000POTa;

16) mNOCTOSIHHO CTpeMUTbCsI K O0OECIeYeHUI0 Kak MOXXHO Oosee
3¢ (PEKTUBHOrO pacmopsbKEeHUsT pecypcaMM, HaxondluMucs B cdepe HxX
OTBETCTBEHHOCTH;

17) co3znmaBath yclioBHs JUIsl Pa3BUTHS JTOOPOCOBECTHOW KOHKYPEHTHOM
cpeasl U obecreynBaTh OOBEKTUBHOCTh M MPO3PAYHOCTh B cepe 3aKymok
TOBapoOB, paboT, YCIyT sl OOECTICUeHHS HYX Y UpEKICHHUS.

10. PaboTHuku Yupexaenusi o0si3aHbl:

1) moxnep>kuBaTh MOPAIOK HA paboyeM MECTE;

2) yBenoMIIsTh paboToaaTels (ero mpeiacTaBuTelis) 00 oOpalieHun K HeMy
KaKuX-IMOO JHUI] B LEIIX CKJIOHEHHS K COBEPUICHUIO KOPPYMIIMOHHBIX
IIpaBOHAPYILICHUII;



3) B ciaydasix, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEACTABIATH B
YCTaHOBJICHHOM IIOpPSJIKE CBEACHUs O CBOMX J0XOAaX, 00 HUMYIIECTBE U
o0s3aTeNIbcTBAX UMYIIECTBEHHOTO XapakTepa, a TakKe O J0X0JaX, 00 UMYIIEeCTBE
U 00s3aTeNbCTBAX HMYIIECTBEHHOI'O XapakTepa CBOUX CYNPYru (cympyra) u
HECOBEPUIECHHOJIETHUX JETEH;

4) npuHMMaTh MEphl IO HEJOMYUIEHUIO JII0OOM  BO3MOXHOCTH
BO3HUKHOBEHHUS] KOH(QUIMKTa MHTEPECOB M YPEryJIHPOBAHUIO BO3HUKIIETO
KOH()JIMKTA UHTEPECOB.

11. PaGoTHuKu Y4upexaeHus] HE UIMEIOT TIpaBa:

1) 310ynoTpedasiaTh NOHKHOCTHBIMU TTOJTHOMOYHUSMH, CKJIOHATH KOr0-JTH00
K [IPaBOHAPYLIEHUSM, UMEIOLUM KOPPYILUHUOHHYIO HAIIPABIEHHOCTB;

2) BO BpeMsl HCIOJHEHHUS [OJDKHOCTHBIX OO0S3aHHOCTEH BeCcTU ceds
BBI3BIBAIOILIE 10 OTHOUIEHUIO K OKPYXAIOLIUM, MPOSABIISITH HEraTUBHBIE SMOILUHU,
UCIIOJIb30BaTh CJIOBA U BBIPAXKEHMUSI, HEJIOITYCKAEMBIE JIETTOBBIM 3THKETOM.

12. PabGorHukam  VYypexieHus, HAJCICHHbIM  OpraHU3alMOHHO-
paclopsiAUTEIBHBIMUA TTOJTHOMOYHMSIMU TIO OTHOIICHHIO K JPYTMM pabOOTHUKAM
VYupexaenusi, peKOMeHAyeTcss OBITh IJIi HUX oOpasiamu mnpodeccCHuoHaNN3Ma,
0e3ynpeyHoil penyTaiuu, CcrnocoOCTBOBATh (POPMUPOBAHHMIO B Y UpEKIACHUU
OnmaronpustHOro st A()PEeKTUBHOW pabOThl  MOPATBLHO-TICUXOJIOTHYECKOTO
KJIMMaTa.

13.  PaGoramkum  VYupexaeHus,  HaJCICHHbIE  OpPraHU3AIMOHHO-
pacnopsAIUTEIbHBIMU TOJTHOMOYUSIMA TIO OTHOILIEHUIO K JIPYrUM pPaOOTHUKAM,
IPHU3BAHBI:

a) MPUHUMATh MEpPHI M0 MPEAOTBPALIEHUIO U YPETYIUPOBAHUIO KOHDIUKTA
UHTEPECOB;

0) IpUHUMAThH MEPHI MO MPETYNPEKACHUIO KOPPYIILIHH;

B) HE JOMyCKaTh CJIy4aeB MPUHYXKJICHUS pAaOOTHUKOB K YYacTHIO B
JESITeNbHOCTH MOJUTUYECKUX MapTUH U 00IECTBEHHBIX 00BEANHEHUH.

14. PaGorHukam  YUpexaeHUs, HAJCICHHbIM  OpPraHU3alMOHHO-
pacnopsAIUTEIbHBIMU TOJHOMOUYMUSAMH 1O OTHOIIEHUIO K JAPYrMM paOOTHUKAM
VYupexenus, cienyeT MNPUHUMATh MEpbl K TOMY, YTOOBbl MOJYUHEHHBIE UM
pabOTHUKHU YUpexAeHUs He JOMYyCKaJld KOPPYIIMOHHO-OMACHOTO TOBEICHUS,
CBOMM JINYHBIM ITOBEJIEHUEM I0O/IaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U
CITPaBEIJINBOCTH.

15. Bo BpeMs HCHONHEHUS JOJKHOCTHBIX OOS3aHHOCTEH pPabOTHUKH
VYupexaeHus: BO31epKUBAOTCS OT:

1) mroboro BuAAa BBICKa3bIBAHUW W JACUCTBUN JUCKPUMHUHAIMOHHOIO
XapakTepa MO MpU3HAKaM I0jla, BO3pacTa, pachl, HAUOHAIBLHOCTH, S3bIKA,



IPaKJAHCTBA, COLHUAIBHOIO, HMYIIECTBEHHOIO WM CEMEHHOro TMOJI0KEHHUs,
HOJUTHYECKUX WIN PETUTHO3HBIX TPEIIOYTEHUI;

2) rpy0oCTH, TOpPOSBICHUN NPEHEOPEHKUTEIBHOIO TOHA, 3aHOCYMBOCTH,
OPEB3SATHIX  3aMEUaHUM, MPEAbIBICHUS HEMPABOMEPHBIX, HE3aCITYKEHHBIX
OOBHHEHMUI;

3) yrpo3, OCKOpPOUTEIbHBIX BBIPAKEHUN WM PEIUIUK, JEUCTBUH,
HPETATCTBYIOMINX HOPMaJIbHOMY OOIIEHHIO WIH POBOLUPYOIIMX
IPOTHUBOIIPaBHOE MOBE/ICHHUE;

4) KypeHusi BHE OTBEAEHHBIX JJII 3TOr0 MECTaX B Y UPEXKICHUH.

16. PaboTHMKM  y4YpexJAeHHs TPHU3BAHBI CIOCOOCTBOBATH  CBOUM
NOBEJACHUEM YCTAHOBJIIEHHIO B KOJUIEKTHBE JIEJIOBBIX B3aWMMOOTHOLUIEHUH U
KOHCTPYKTHUBHOTO COTpYAHHUYECTBa Jpyr ¢ Apyrom. PaGoTHukam VYupexaeHus
pEKOMEHAyeTcsl  OBbITh  BEXKJIMBBIMHM, JOOPOXKEIATEIbHBIMUA, KOPPEKTHBIMHU,
BHUMATEJIbHBIMU M TPOSBIATH TEPNUMOCTh B OOIIEHUHM C TpaxJaHaMu U
KOJUIETaMHu.

17. BuewmHuid BUA paOOTHUKOB YUpPEXACHUS IPU HUCHOJHEHUU HMH
JOJKHOCTHBIX 00S3aHHOCTEM B 3aBUCUMOCTH OT YCJIOBUH paboOThl W (WiIn)
(dopMara J€710BOIO MEpPONPHUITHS JOJKEH COOTBETCTBOBATH OOIIENPUHATOMY
JIEIOBOMY ~ CTHJIIO, KOTOPBIA  OTIMYAIOT OQUIHUAIBHOCTb, CIEP>KaHHOCTD,
TPaJAUIIMOHHOCTh, aKKYPaTHOCTb.

18. CobOmomenne paboTHHKOM Yupexaenus mnonoxeHuit Komekca
YUUTBIBAETCS TMPU €ro TOOUIPEHHH, TPU HAJOXKEHUH JAUCIHUILUIMHAPHBIX
B3BICKaHMIl, a TAKKE MPU OLIEHKE 3P (PEKTUBHOCTH €r0 AESITENbHOCTH.

19. Hapymienne mnpaBuwil aHTHUKOPPYNIIMOHHOTO TOBEICHHSI BJIEYET
IPOBEJICHUE CIYKEOHOT0 paccieloBaHus MO OOCTOATENbCTBAM BO3HUKHOBEHUS
KOPPYILUMOHHO-ONACHOM CUTYallUU.

20. PaboTtHHMKN YupexAeHUs B 3aBUCUMOCTH OT TSDKECTH COBEPIIECHHOTO
OPOCTYIKA HECYT AUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXKIaHCKO-TIPABOBYIO
U YroJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMH C 3aKOHOAATEIHCTBOM
Poccuiickon @enepanumu.

21. B ciywyae BO3HMKHOBEHHUS CIIOPHOM CHUTyallud MpH peau3aluu
nonoxxennit  Kogekca paboTHuk  YupexxaeHuss JIOJDKEH oOpaTUThCs — 3a
KOHCYJIbTalluel (pa3bsiCHEHUSIMU) K CBOEMY HENOCPEACTBEHHOMY PYKOBOIUTEIIO
A1M00 PYKOBOJIUTENIO YUpEeXIeHUs, TUO0 K JUIly, OTBETCTBEHHOMY 3a paboTy 1o
npo(UIAKTHKE KOPPYNLUHU B Y UPEKICHUU.



